[image: image1.jpg]l-lealthy CNOC



     UPWOOD

       Primary School

Upwood   Huntingdon   Cambridgeshire   PE26 2QA

Telephone  01487 813510 fax 01487 812019

email office@upwood.cambs.sch.uk
Mrs S Whitelaw B(Ed ) m.a.

Head teacher


Charging and Remissions Policy
Summer 2013

The following statement of policy has been agreed by the Finance Committee of the Governing Body. 
1. Education during school hours

1.1 Any activity required specifically by the syllabus for a public examination, or to fulfil a statutory duty relating to the National Curriculum cannot be charged for, except for the board and lodging element of residential trips.  Remission from board and lodging charges is available to families in receipt of family credit or income support, on production of proof of eligibility, subject to funds available.

1.2 Any activity wholly or mainly in school hours, other than the above, is similarly available free of charge to those in receipt of family credit or income support.  Voluntary contributions towards the cost of the activity may be invited; the school reserves the right to cancel the activity if insufficient funds are available.
1.3 In certain circumstances, the provision of a trip in school time may be entrusted to a ‘third party’ for example a tour operator.  The school will be responsible for advising parents/carers on the adequacy of the arrangements made by the third party to secure the safety and welfare of the children.  In these cases, a charge can be levied direct on the parents/carers by the third party.
1.4 There is no charge for class music tuition (if part of the National Curriculum), but parents/carers may be invited, voluntarily, to make a contribution to the cost of hiring instruments or peripatetic charges. 
1.5 Music tuition, delivered by a peripatetic teacher, outside the National Curriculum, even if such tuition takes place during school hours, will be charged to parents/carers. Parental agreement and a signed contract will be obtained before the tuition is provided. 
1.6 Parents/carers cannot be required to supply any books, materials or other equipment for use in school hours, but parents/carers are invited to assist with the provision of the basic items listed in the school prospectus.

1.7 On a voluntary basis, parents/carers may contribute to the cost of ingredients and materials for use in e.g., DT or Art and Design.  Parents/carers can request to own the finished product, as a result. 

2. Education outside school hours
2.1 Any activity required specifically by the syllabus for a public examination or to fulfil a statutory duty relating to the National Curriculum cannot be charged for, except for the board and lodging element of residential trips.  Remission from board and lodging charges is available to families in receipt of family credit or income support, on production of proof of eligibility subject to available funds.

2.2 Charges may be made for out-of-school trips on the basis of parental willingness to pay for these ‘optional extras’.  No remission is available for these trips.
2.3 Pre-school and the after school clubs are run by an independent committee and, as such, parents/carers must pay the cost of the club fees. 
3. Breakages and Damages
3.1 The Governors are entitled to require parents/carers to pay for the cost of damages caused by the pupil’s behaviour (e.g. breakage of a window, damage to furniture etc). This also applies to lost, damaged or defaced text books.
4. Educational Record
4.1 Parents/carers have the right to request a copy of their child’s educational record. The amount that can be charged by the school depends on the number of pages provided. 

The charge levied will be in line with Data Protection Technical Guidance Notes produced by the Information Commissioner’s Office. 
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